RESOLUTION NO. 2002-091

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF THOUSAND OAKS SETTING FORTH REVISED OAK
TREE PRESERVATION AND PROTECTION GUIDELINES
RESCINDING RESOLUTION NO. 2001-175

WHEREAS, it is the goal of the City of Thousand Oaks to preserve and
protect oak trees in recognition of their historical, aesthetic, environmental and
landmark value to the citizens of Thousand Qaks, present and future; and

WHEREAS, Section 5-14.01 et seq. of the City of Thousand Oaks

Municipal Code has been enacted to regulate the preservation and protection of
oak trees,; and

WHEREAS, the Department of Community Development is charged with
administering a program for the preservation and protection of oak trees;

NOW, THEREFORE, BE IT RESOLVED, by the City Council of Thousand
Qaks that the following provisions, hereafter known as the “Oak Tree
Preservation and Protection Guidelines”, {including Attachments {Samples} A-1
herewith, attached) will be adhered to in administering the “oak tree preservation
and protection program” pursuant to Section 5-14.03 of the Thousand Oaks
Municipal Code.

Section 1. Council Resolution No. 2001-175 is hereby rescinded and
superseded by this resolution.

OAK TREE PRESERVATION AND PROTECTION GUIDELINES
Detailed Outline

l. Purpose
Il. Definitions
. Oak Tree Permit - Application Requirements

A. Permit Required

B. Application Form

C. Justification Statement
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D. Site Plan Map
E. Oak Tree Report

1. General
2. Specific Criteria

2.1 Physical Evaluation
2.2 Horticultural Evaluation

3. Oak Tree Rating System
4, Tagging

V. Oak Tree Permit - Processing Procedures

A, General

B. Processing Requirements
1. Qak Tree Removals
a. Administrative Processing :
b. Planning Commission and City Council Processing
2. Encroachments
3. Relocations

C. Application Review

D. Design Guidelines and Evaluation Criteria

1. Design Guidelines
2, Application Evaluation
a. Evaluation Criteria

b. Findings Required for Approval
E. Fees
V. Standard Policies - Requirements and Procedures
A. Oak Tree Protection Plan
1. Qak Tree Preservation Consultants
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2. Forty-Eight (48) Hour Notice
3. On-Site Supervision
4. Pruning Operations

4,1 Ornamental 6r Aesthetic Pruning
4.2 Removing Deadwood
4.3 Removing Livewood

(@)  Structural Interference
(b)  Structurally Unsafe Limbs and Branches

4.4 Unbalanced Trees
4.5 Fire Damaged Trees
46 Diseased Trees

4.7 Tree Removals

48 Root System

49 Tree Cavities

Setback Requirement

Use of Hand Tools

New Plants in Protected Zone
Letter of Certification

City Inspections

Lo~NOO

B. Construction Phases - Requirements
1. Pre-Construction Phase

1.1  Pre-Construction Conference

1.2 Oak Tree Removals, Deadwooding, Pest Control,
Feeding, Pruning

1.3  Tree Fencing Plan

2. Grading Operations Phase
2.1 On-Site Documentation - Required

(&) Oak Tree Report/Modifications

(b) Oak Tree Location Map

(¢) Oak Tree Fencing Plan

(d) Oak Tree Permit/Modifications

(e) Approved Construction Plans

1)) Permit/Tract Conditions - Modifications
(g) Oak Tree Inspection Card
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(h)  Oak Tree Ordinance
(i Oak Tree Preservation Guidelines

2.2 Retaining Walls in Protected Zone
2.3  Protective Devices

24  Utility Trenching - Pathways Plan
2.5 Parking Lot Improvements

2.6 Cut and Fill Slopes

Construction Phase

3.1 Ground Plane iImprovements
3.2 Fine Grading Permits (Oak Tree Lots Only)

Post Construction Phase

4.1 Certification of Oak Tree Work
4.2 Qak Tree Information Packet

(a) Oak Tree Ordinance

(b)  OQak Tree Preservation Guidelines
(c) Oak Trees - Care and Maintenance
(d) Permit/Tract - Approved Conditions
(e) Confirmation of Delivery

C. Oak Tree Planting and Replacement Program

3.
4.
9

Dead and/or Hazardous Trees
Healthy Oak Trees

2.1  Commercial and Industrial Properties
2.2 Residential Properties

Relocation
Replacement Trees - Types, Sizes

Replacement Trees - Locations

VI.  Enforcement Program

A. General Information

B. Stop Work Orders

C. Citations
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Oak Tree Preservation and
Protection Guidelines

Attachments:

A Oak Tree Permit Application

B. Site Plan Map
C. Oak Tree Evaluation Form
D. Oak Tree Evaluation Form
E. Oak Tree Report Form
F. Oak Tree Report Form
G. Retaining Wall, Fences, etc.; Standard Details
H. Oak Tree Inspection Card
l. Oak Trees - Care and Maintenance
I PURPOSE

The Oak Tree Preservation Ordinance has been enacted to ensure
protection of oak trees by requiring a permit for any work involving such
trees as well as outlining provisions which will ensure the continued health
of the remaining trees. The specific intent is to encourage responsible
planning to insure that through these Guidelines, every effort will be made
to carry out the intent of the Ordinance. To do so, the City of Thousand
Oaks will not allow the removal of or the encroachment into the Protected
Zone of oak trees except in those cases where the applicant can justify
said action in accordance with the guidelines contained in the ordinance
and this resolution.

The purpose of these Guidelines is to aid in the application and
administration of the City’'s Oak Tree Preservation Program (Sec. 5-14.01
et seq.). Toward this end, these Guidelines explain the processing steps
involved In obtaining an Oak Tree Permit, the information necessary to
make application, standard conditions for Oak Tree Permits and the
enforcement of the ordinance and this resolution.

CDD:910-60/h:common/OakTreeRes1
Page 5 Res. No. 2002-091



Oak Tree Preservation and
Protection Guidelines

DEFINITIONS

For purposes of this resolution, unless otherwise apparent from the
context, certain words and phrases used in this resolution are defined in
this section.

A.

Certification Letter

Certification Letter shall mean that the work that was performed
was observed by an oak tree preservation consultant and that said
work fully complies with the conditions of the development permit,
the Oak Tree Report, the Oak Tree Permit or the Qak Tree
Preservation Guidelines.

City Oak Tree Preservation Consultant

A contract employee retained by the City to review, evaluate and
prepare reports and requests to prune, remove and/or relocate
native oak trees. In performing his duties and responsibilities, the
City’s Oak Tree Consultant will conduct field inspections
independently or in the company of City employees and/or other
oak tree preservation consultants.

Compensatory Pruning

Compensatory Pruning shall mean that a certain amount of pruning
is necessary to be performed to reinstate the proper root/leaf
equilibrium.

Cutting

Cutting shall mean the detaching or separating from a protected
tree, any limb, branch or root. Cutting shall include pruning.

Dead Trees

Dead Trees is a term that is applied to a tree that does not contain
any live tissue; i.e., green leaves or live limbs. Since Valley Oaks
(Quercus lobata) are deciduous trees and are dormant in the
winter, their status must be confirmed by the City’s Oak Tree
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Oak Tree Preservation and
Protection Guidelines

Consultant before being declared dead.

F.

Deadwood

Deadwood is a term referring to the status of limbs or branches that
contain no green leaves or live limbs.

Deadwooding

Deadwooding shall mean that an oak tree was trimmed of all of its
deadwood.

Dripline

The outermost edge of the trees canopy. When depicted on a
map, the Dripline will appear as an irregular shaped circle that
follows the contour of the tree’s branches as seen from overhead
(See Figure 1).

Encroachment

Encroachment shall mean an intrusion into the Protected Zone of
an oak tree; i.e., pruning, grading, excavating, trenching for the
purpose of accommodating buildings and structures (Refer to
definition of Protected Zone in Section Il.U). Ground plane
improvements proposed within the Protected Zone of an oak tree
which are located outside the dripline of an oak tree are not
classified as an encroachment. Therefore, ground plane
improvements are processed in a normal manner requiring zone
clearances and building permits.

Fine Grading Permit

Fine Grading Permit shall mean an entitiement authorizing certain

work that must be conducted within the Protected Zone of an oak
tree, and allows proper drainage to occur as required by the
Thousand Oaks Municipal Code.

Ground Plane Improvements

Ground Plan Improvements shall mean improvements that do not
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Oak Tree Preservation and
Protection Guidelines

require the removal of live tissue or significantly disturb the soil
within the Protected Zone of an oak tree (See Section V.B.3.1 for
further details.)

L. Qak Tree

Oak Tree shall mean any oak tree of the Genus Quercus including,
but not limited to, Valley Oak (Quercus lobata), California Live Oak
(Quercus agrifolia) and Scrub Oak (Quercus berberidifolia)
regardiess of size. The definition of Oak Tree shall include
“protected tree.”

M. Qak Tree Information Packet

Oak Tree Information Packet shall mean a package containing
certain documents which must be distributed to property owners
whose lots contain oak trees.

N. Qak Tree Permit

Oak Tree Permit shall mean an entitlement issued by the
Department of Community Development authorizing specific work
to be performed within the Protected Zone of an Oak Tree.
Specifically, an Oak Tree Permit is required for all activities
conducted within the protected zone except for removing
deadwood and removing live wood up to two (2") inches in
diameter if such branches interfere with an existing structure.

0. Qak Tree Preservation Consultant

An Oak Tree Preservation Consultant is a qualified and registered
consultant who has been retained by a land developer, business
entity or a private citizen for the purpose of evaluating oak trees,
preparing reports and/or interfacing with the City's Oak Tree
Preservation Consultant and other City staff personnel. To qualify
for registration, the Oak Tree Preservation Consultant must apply
to the City of Thousand Oaks Department of Community
Development submitting a resume of their qualifications, a
summary of their work experience and/or copies of Oak Tree
Reports or other samples of their work. The Director of Community
Development will review these records and prepare and maintain a
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Oak Tree Preservation and
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list of qualified and certified oak tree consultants which will be
made available to the general public upon request. If a person
seeks to become an Oak Tree Preservation Consuitant, but does
not in the opinion of the Director of Community Development
presently possess sufficient qualifications and experience, a
temporary (180 day) certificate of registration may be issued.
However, all consultant work performed pursuant to a temporary
registration shall be closely supervised by the Director of
Community Development or his appointed representative.

P. Qak Tree Report

Oak Tree Report shall mean a report prepared by an Oak Tree
Preservation Consultant containing specific information on the
location, condition, potential impacts of development,
recommended actions and mitigation measures regarding one or
more oak trees or an individuatl lot or project site.

Q. Parcel

Parcel shall mean any lot or parcel of record within the City of
Thousand Oaks. For the purpose of determining the cumulative
number of oak trees removed from a parcel or lot created by
subdivision of a tract map or land division, the total number of
removals within the larger tract or land division, (if oak trees were
considered at the time of approval or March 5, 1970), will be used
to determine whether three (3) or more oak trees have been
removed.

R. Person

Person shall mean any natural person, partnership, firm,
corporation, governmental agency or other legal entity.

S. Pre-Application Conference

Pre-Application Conference shall mean a meeting between the
developer and appropriate representatives for the purpose of
discussing the requirements for submitting an application for an
Oak Tree Permit.
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T. Pre-Construction Conference -

Pre-Construction Conference shall mean a meeting with the
developer, contractors, superintendent, engineers, Oak Tree
Preservation Consultants, and City representative to delineate
special procedures, limits of work, lines of authority and special
conditions or procedures not specifically covered by ordinance.

U. Protected Zone

Protected Zone shall mean a specifically defined area totally
encompassing an oak tree within which, work activities are strictly
controlled. For purposes of this resolution, the Protected Zone
shall be defined as follows: Using the Dripline as a point of
reference, the Protected Zone shall commence at a point five {5')
feet outside of the dripline and extend inwards to the trunk of the
tree. When depicted on a map, the outermost edge of the
Protected Zone will appear as an irregular shaped circle that
follows the contour of the dripline (See Figure 1). In no case shall
the Protected Zone be less than fifteen (15') feet from the trunk of
an oak tree,

V. Pruning

Pruning shall mean any and all work performed upon the roots or
the limbs of an oak tree. The City's policy on Pruning is located in
Section V.A. 4.1 through 4.9 of this Resolution.

W. Removal

Removal shall mean the physical removal of a tree or the death of
a tree through damaging, poisoning or other direct or indirect action
resulting in the death of a tree.

X. Routine Maintenance

Routine Maintenance shall mean actions taken for the continued
health of an oak tree and includes but is not limited to:
deadwooding, insect spraying and watering. An Oak Tree Permit is
not required to perform routine maintenance.
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QOak Tree Preservation and
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M. OAK TREE PERMIT - APPLICATION REQUIREMENTS

The materials required to complete an application are described below.
The Department of Community Development may waive the filing of one
or more of the items listed when deemed unnecessary to process the
application. However, additional information may be required when
determined necessary for permit processing.

The accuracy of all information, maps and lists submitted shall be the
responsibility of the applicant.

A.

Permit Required

As stated in Section 5-14.04(b)(1) of the Thousand Oaks Municipal
Code, all trees that exceed two (2") inches in diameter when
measured at a point four and one-half (4 '2') feet above the trees
natural grade are protected and must not be removed, relocated or
encroached upon without first obtaining an Oak Tree Permit.

Application Form

Application shall be made on the standard application form
supplied by the Department of Community Development and is
included in this packet as Attachment “A.” The signature of the
property owner will be required in all cases.

Justification Statement

An application requirement, which may not be waived, is a written
statement by the applicant or his oak tree preservation consultant
stating the justification for planned actions involving oak trees. As
required by the Ordinance, the decision will be based upon the
evaluation of such requests stated in Section 5-14.04 and 5-14.05
of the Thousand Oaks Municipal Code. Statements should
establish how the remaining oak trees in the vicinity of the project
or construction site will be protected; that any construction or use
will be done with approved preservation methods; and that one of
the following findings can be made:

1. That due to the condition of the protected tree(s), certain
actions are required to maintain the health, balance or
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Oak Tree Preservation and
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D.

structure;

2. That the condition of the tree(s) subject to this ordinance
with respect to disease, danger of falling, proximity to
existing or proposed buildings and/or structures, parking fots
or interference with utility services cannot be controlled or
remedied through redesign of the site elements, reasonable
preservation procedures and practices;

3. That the retention or failure to allow some encroachment of
the trees as described in the application prohibits the
reasonable and conforming use of the property, (Refer to
Section 5-14.05(b.)(3.) of the Thousand Oaks Municipal
Code and Section IV.F. of this resolution for specific
information.)

Site Plan Map

The requirement for a site plan map may be waived in some
situations involving cutting or removal of dead or hazardous oak
trees.

In those cases determined to require a site plan map, the following
information should be included. (A sample Site Plan Map is
included in Attachment “B”.)

NOTE: Existing site plan may be used provided the
information is both current and accurate.

1. Size: Maps should not exceed 30" x 42" in size.

2. Scale: The scale should not be smaller than 1" = 40.

NOTE: Map size and scale may be increased with prior
approval.

Title Block: In one corner of the map, indicate the name of the
property owners, applicant, appropriate consultants, address(es)
and phone numbei(s) of those involved in preparing the plans and
application.
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QOak Tree Preservation and
Protection Guidelines

4, Physical Characteristics: The body of the map should accurately
portray the following existing and_proposed features:

4.1. property lines:

4.2. streets, access easements and/or public or private
driveways and any other paved areas;

4.3. buildings or structures;
4.4. setbacks of all buildings and structures from property lines;

4.5. parking and other paved areas;
4.6. land uses on parcel (existing and proposed as applicable);

4.7. proposed grading and construction - including utilities, if
available.

5. Oak Tree Locations: All oak trees located on the property must be
depicted on the site plan map. Additionally, the map shall indicate
the exact location of an oak tree proposed to be encroached upon,
removed and/or relocated, and those within one-hundred (100"
feet of the project or construction area. Surveying the exact
location(s) of the tree(s) both horizontally and vertically is very
important and must be accomplished by obtaining the services of a
professional engineer or a licensed land surveyor whose signature
shall be affixed to the site plan or oak tree location map as
appropriate.

B. Dripline(s) of the Tree(s): The exact location of the dripline of an
oak tree is crucial in order to evaluate any impacts resulting from
construction. Consequently, aerial photographs and rough
approximations will not be acceptable. Therefore, the dripline must
be plotted in the following manner:

a. Obtain and record eight (8) compass readings at points
equidistant around the circumference of the tree;

b. Perform a measurement of the dripline in the field,
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QOak Tree Preservation and
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C.

Sketch in any variations as observed in the field.

In certain cases, it may be possible to physically stake the
surveyed corners of building(s) or related improvements in the field
in order to assess the potential impacts upon the trees. The
determination for this requirement will be made during the Pre-
Application Conference.

In anticipation of a field inspection, each tree shall be assigned a
number on the plan and physically tagged in the field as described
in Section lil.E.3 of this resolution.

E. Qak Tree Report

1.

General

The determination on the requirement for an Oak Tree
Report will be made during the Pre-Application Conference
and will be predicated on the scope of the project and the
nature of its impact on the surrounding trees. In general, the
requirements for an Qak Tree Report may be waived in
situations involving the removal of dead or hazardous trees.

In situations requiring the submission of an Oak Tree
Report, the document shall be certified by the Oak Tree
Preservation Consuitant to be true and correct and must be
acceptable to the Director of Community Development.
Questions concerning the extent of the report’s content or
the acceptability of the report's preparer should be cleared
with the Department staff in advance. In cases where there
is an existing Oak Tree Report on a project that was not
approved and/or constructed, the developer will be required
to provide a supplementary report as opposed to preparing a
new report. In addition to any design changes, the report
will retain the original numbering system and include the
current health of each oak tree on the project.

Qak Tree Report - Criteria

The Oak Tree Report shall describe and evaluate the health
and condition of the subject oak trees with respect to such
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factors as the existence of disease and danger of the tree
falling. Additionally, each tree shall be rated on a scale of A
to E. (The rating system is described in Section E.3.) A
Tree Evaluation Form shall be completed for each affected
tree showing the location, spread, diameter (as measured
three (3') feet above the average ground level at the base o
the tree) and species name of each oak tree subject to the
Ordinance on the project site. (Sample Tree Evaluation
Forms are included in Attachments “C” and “D.")

Additionally, the report shall discuss all grading, required
limb removals, paving or trenching in and around the trees
on the project and shall evaluate, to the extent possible, the
impact of such activity on the tree as well as any mitigating
measures proposed, and the anticipated effectiveness
thereof.

In addition, the Oak Tree Report shall contain the following
information:

2.1 Physical Evaluation

The physical evaluation of each tree includes, but is not
limited to, the following:

(a) Location of the tree - accomplished by a
professional engineer or a licensed land
surveyor; for individual lots, consultants may
accurately plot the actual tree location utilizing
property line hubs;

(b) Diameter of trunk at four and one-half (4 1/2)
feet above the natural grade;

(¢) Diameter of canopy and accurate plotting of
the protected zone and mean natural grade at
base;

(d) Height of tree;

(e) Appearance rating on a “A-F" scale based on
standard tree of same species (“A” would be a
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nearly symmetrical, healthy tree, “F” would be
a dead tree);

4] Existing tree environment including type of
terrain;

(g) Physical structure - excessive horizontal
branching unbalanced crown, broken
branches, etc.; and any mitigation measures
necessary to correct any problems;

(h)  The minimum clearance from the present
grade to the bottom of the canopy on each of
the compass points.

2.2  Horicuitural Evaluation

Horticultural evaluation information required; including
but not limited to:

(a) Physical evidence of disease, exfoliation, leaf
scorch, exudations,; etc.,

(b) Identification of pests, twig girdler - borers,
termites, pit scale, plant parasites; etc.,

(c) Evaluation of tree’s, vigor — new tip growth,
good leaf color, poor leaf color, abnormal bark,
deadwood, thinning of crown; and
recommended mitigation measures necessary
to correct any problems.

(A sample Oak Tree Report is included in
Attachments “E” and “F".)

3. Qak Tree Rating System

In rating oak trees, the following system will be used to describe
their condition:

“A". Qutstanding:
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“B”.

HCH.

IIDII‘

“E.

4, Ta

A healthy and vigorous tree characteristic of its species and
free of any visible signs of disease or pest infestation.

Above Average:

A heaithy and vigorous tree. However, there are minor visible
signs of disease and pest infestation.

Average:

Although healthy in overall appearance there is a normal
amount of disease and/or pest infestation.

Below Average/Poor:

This tree is characterized by exhibiting a greater degree of
disease and/or pest infestation than normal and appears to be
in a state of decline. This tree also exhibits extensive signs of
dieback.

Dead:

This tree exhibits no signs of life whatsoever.

in

In the process of preparing Oak Tree Reports, each tree is required
to be numbered. In order to standardize the system so that
everyone may easily locate the tree number, the following
procedure is hereby established:

4.1

4.2

4.3

A permanent tag, a minimum of one and one-quarter (1-1/4")
inches to two (2") inches is to be used for this purpose. The
tag must be made from a non-corrosive, all weather material
and be permanently attached to the tree,

The tag will be affixed to the north side of the tree at a height
of four and one-half (4-1/2') feet above the natural elevation;

Except for trees whose number was painted or sprayed, trees
that were previously tagged need not be retagged;

CDD:910-60/h:common/OakTreeRes1

Page 17

Res. No. 2002-091



Oak Tree Preservation and
Protection Guidelines

4.4 Trees whose numbers were painted or sprayed will need to be
retagged using the new method described herein.

V. OAK TREE PERMIT - PROCESSING PROCEDURES
A. General

Any person desiring to remove, relocate, cut branches, or encroach
into the protected zone of an oak tree must first obtain an Oak Tree
Permit from the Community Development Department or the City
Council as provided in Section 5-14.04 of the Thousand Oaks
Municipal Code.

1. Exceptions

a. Deadwood
Deadwood may be removed from an oak tree without
obtaining an Oak Tree Permit.

b. Live Tissue

Live tissue not exceeding two (2") inches in diameter
may be removed without obtaining a permit when
such tissue interferes with an existing structure.

2. Prohibited Activities
No Oak Tree Permit can be issued for any of the following
activities. "Parking or storing of vehicles, trailers, equipment,

construction materials or temporary structures within the
protected zone of an oak tree is strictly prohibited."

B. Processing Requirements
1. Oak Tree Removals
a. Administrative Processing and Review

Requests for administrative processing and review
will be accepted for parcels of record only if one (1) or
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more of the following conditions exist.

1) The parcel of record is associated with a tract
map which was approved prior to March 5,
1970, and does not involve a request to
remove, more than three (3) oak trees.
Further, that the request when coupled with
prior removals, will not cause the new
cumulative total to exceed three (3) oak trees.

2) The parcel of record is associated with a tract
map or land division which was approved after
March §, 1970, and which has involved a
cumulative quantity of oak tree removals
affecting two (2) or less oak trees. Further,
that the new request when coupled with prior
removals, will not cause the new cumulative
total to exceed three (3) oak trees.

3) The parcel is not a part of an approved tract or
other land division and does not involve a
request to remove more than three (3) oak
trees.

4) The Oak Tree Application involves a tree(s)
that is confirmed to be dead or hazardous by
the City's Oak Tree Consultant.

5) The request is for the removal of planted,
nursery grown, landscape oak trees located in
parking areas.

b. Planning Commission and City Council Processing an
Review

In accordance with Section 5-14.05 of the Thousand Oaks
Municipal Code, requests for removals involving cumulative
quantity of four (4) or more oak trees on a single parcel of
record must be reviewed by the Planning Commission which
shall make a recommendation to the Council which shall
approve or deny the permit. In administering the ordinance,
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Planning Commission and City Council will review, and
approval will be required when one (1) or more of the
following conditions exist.

1) The parcel of record is associated with a tract map
which was approved prior to March 5, 1970, and
involves a request to remove four (4) or more oak
trees.

2) The parcel of record is associated with a tract map or
land division which was approved after March 5,
1970, and which has involved a cumulative quantity
of oak tree removals, exceeding three (3) or more oak
trees since the date of recordation of the tract map,
land division or parcel of record.

3) The parcel is not a part of an approved tract or other
land division and involves a request to remove four
(4) or more oak trees.

2. Encroachments

Requests for encroachments up to twenty (20%) percent of
the dripline of an oak tree can be processed and reviewed at
the administrative level notwithstanding prior conditions
requiring Planning Commission review and approval. In
cases where requests for encroachments are denied at the
administrative level, the applicant shall have the right of
appeal to the Planning Commission and the City Council.

Requests for encroachments beyond twenty (20%) percent
of the dripline, shall be processed as a Major Modification
application to be decided by the Planning Commission with
appeals to the City Council. However, because of the
sensitive nature of oak trees in our community, requests for
encroachments exceeding twenty (20%) of the dripline shall
receive critical review and are not to be encouraged.

3. Relocations
Requests for relocations can be processed administratively
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only when the diameter of the tree does not exceed six (6")
inches in diameter when measured at a point four and one-
half (4 1/2') feet above the naturai grade of the tree.
Requests for relocation of trees with larger diameters must
be processed and reviewed by the Planning Commission
and the City Council.

C. Application Review

Lipon receipt of an application for an Oak Tree Permit, the
Community Development Department shall review the application
for accuracy and completeness and make an inspection on the
project site. If the application is incomplete, it will be returned to
the applicant and no action will be taken until all of the required
information has been received by the City (Refer to Attachment
“A”).

In those situations requiring expert review, the application wilf be
reviewed by staff and the City's Oak Tree Preservation Consultant.
Those situations requiring detailed review include, but are not
limited to: projects involving significant numbers of protected trees;
projects involving development activities in the immediate vicinity of
protected trees; and/or projects where physical protective
measures may be required for the continued health of the
remaining trees.

Upon completion of the application review and on-site inspections,
the City's Oak Tree Preservation Consultant shall submit a written
report to the Department of Community Development outlining the
findings and recommendations. Normally, this will occur within
approximately fifteen (15) working days of receipt of the application
materials from the City.

D. Design Guidelines and Evaluation Criteria

1. Design Guidelines

Section 5-14.01 of the Thousand Oaks Municipal Code
states that “the policy of the City of Thousand Oaks is to
require the preservation of all healthy oak trees unless
reasonable and conforming use of the property justifies the
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